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New Project Kick off Sheet
	Date:
	

	Created By:
	



	Client Name:
	

	Project Name:
	

	Project Start Date:
	

	Client Manager:
	

	Client Accounting Contact Name:
	

	Client Accounting Contact # & email
	



	Do we have a PO?
	  |_|Y                 |_|N

	Do we have a contract in place?
	  |_|Y                 |_|N



	Is this a New Project or Change Description?
	|_|New Project  
|_|Change Request

	Total Effort Estimation in Man Hours
	

	Is the Budget Hours/Deliverable/Resource allocation spreadsheet attached?
	 |_|Y                 |_|N
If No. Please provide reason:

	Details on Deliverables with dates
	


















	Main V2Soft POC contact name and email
	

	Team members assigned and percentage allocation
		Team Member
	Onshore/Offshore
	Hours or % 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




	Scope of Project (Including technologies used)
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