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RESOURCE REQUEST FORM

*THIS FORM MUST BE SUBMITTED AND APPROVED PRIOR TO INITIAL RESOURCE UTILIZATION. 

	Date: 
	

	Requestor Name:
	

	Client Name:
	

	Project Name:
	

	Project Manager:
	

	Estimated hours of PM:
	

	Location: 
	

	Work Timings (for e.g. 9 am to 6 pm EST)
	

	Project Type:

(Select one)

    
	 FORMCHECKBOX 
 Onsite  

 FORMCHECKBOX 
 Onshore

 FORMCHECKBOX 
 Onsite-Onshore-Offshore

 FORMCHECKBOX 
 Onshore-Offshore

 FORMCHECKBOX 
 Onsite-Offshore 

	Project Status
	 FORMCHECKBOX 
 Awarded

 FORMCHECKBOX 
 To be Awarded

 FORMCHECKBOX 
 Change Request


<Add more tables for additional resources if required>
	Resource Job Title:
	

	Start Date:
	

	End Date:
	

	Estimated hours for the project:
	

	Skills Required (Must include # of Years of experience, Technology etc.):
	

	Resource Job Duties:
	

	Additional Notes, if any:
	


	Resource Job Title:
	

	Start Date:
	

	End Date:
	

	Estimated Hours for the project
	

	Skills Required (Must include # of Years of experience, Technology etc.):
	

	Resource Job Duties:
	

	Additional Notes, if any:
	


For HR use only

	Name
	Role (PM, Developer Lead, Developer, Test Lead, Tester)
	Skill Set
	Total Hours for the life of the project

	
	
	
	

	
	
	
	


	Approved By:
	

	Date Approved:
	


